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1. O0mue mooKeHHsI

l. Hacrosmiee  Ilomoxenwme o  cexkperape — HabmomaTelbHOTO — coBeTa
FOCYIaPCTBEHHOr0 KOMMYHAIBHOIO PSP THS Ha MPABE XO35HCTBEHHOTO BECHNS
«LleHTp ICHXUIECKOTO 310POBES» YHpaBIeHHs 3/paBOOXpaHeHus ropoja IIIEIMKeHT
(mamee — HOHO}KGHHQ) paspaboTaHO B  COOTBETCTBHHM C  IeHCTBYIOLIMM
3aKoHOJ1aTebCTBOM Pecnyomukn Kazaxcran, YcTaBoM W HHBIMH BHYTPEHHUMH
JIOKYMCHTAMH  TOCY/IapCTBEHHOI'0 ~ KOMMYHANIHOTO — NpeAlpHsTHs Ha [pase
XO3AHCTBEHHOTO  BeleHMsl  «LleHTp  ICHXHYECKOTO  3IO0pOBhS»  yIpaBICHUS
3hpaBooxpaHenus ropoxa IlsivkenT (anee — [Ipennpurstie) u ONpeneNseT IOPSIOK
HA3HAYCHUS. U JIeSTENLHOCTH cekperaps HaGmomaTellbHOro cosera, ero CrTaryc,
IIOJIHOMOYHS ¥ KOMITETEHIIHIO.

| 2. Cexperaps HabmonarensHoro coBera siBiisercst paboTHukoM [Ipenmpusitus,
He SBJSIONMMCS GieHoM HabmionaTelbHOro coBeta TH60 HCIIOJIHUTEIIFHOTO OpraHa
Upefnpusitust, n ucmonuser cBon 0GA3aHHOCTH HA TOCTOSHHON OCHOBE B PEIKIME
MIOJIHOTO pabodero JHsI.

3. Cexperaps HabmoarensHoro cosera obecrnieunBaeT B3aUMO/IEHCTRIE MEXIY
opragamu  [IpeanpuaTus. B COOTBETCTBHH C 3aKOHONATENHCTBOM Pecrmy6uku
Kasaxcran, Vcrasom [Ipenmupusrus, Hacrosmum IlonokeHHeM U IpyTHMH
BHYTPECHHUMU NOKyMeHTamu [Ipennpusrus, a Taioke perieHusiMi Y IIOTHOMOYEHHOTO
opraHa u HabmomaTensroro cosera.

4.Bo  musbexanue  BO3HMKHOBEHMs KOH(IMKTa WHTEPECOB  CEKpPETaphb
HabniojatenbHoro coBera WMMeeT [PaBo COBMENATh CBOKO  JIESTENBHOCTH ¢
BBIIIOJIHEHUEM  Jpyrux — QyHKuuid B [IpeampusTum  TOIBKO C - COINIACHS
Habmromarensaoro cosera. \

5. Cexperaps HaOmoaTtebHOTO coBeta B CBOeH AeSITeNBHOCTH MOTOTIETEH U
MOJYMHEH HenocpeacTBeHHo HabmomnarensHomy cogery B usmue llpencemarens
HabmonarensHoro cosera.

6. Cekperaps HaOrmonarensHOro cosera 00ECIIEUMBAET BEIHECEHHE BOIIPOCOR
Ha paccMOTpeHHe YTIONHOMOYEHHOMY OpraHy, a TakKe IOJTOTOBKY H IIPOBECHHE
3acenannii Habmonarensnoro cosera, oGecieunBaeT GOpMUPOBAHNE MaTEPHATIOB MO
BOIIPOCaM, BRIHOCHMBIM Ha PACCMOTPEHHE YIIOIHOMOYEHHOIO OpraHa, i MaTepHaNIoB
K 3ace/lannio HabironareibHOro cosera, BeJeT KOHTPOIIb 32 00ecredeHueM JOCTyIa K
HHUM.

7. Cexperapr  HaOmionatensHOro coBeTa il OCYIIECTBIEHHS — CBOEH
JOESITCIBHOCTH  B3aUMOAEHCTBYET CO BCEMH CTPYKTYPHBIMHE - TIO/(Pa3/IeeHUSIMM
Ipennpustus u ero JLOJKHOCTHBIMH JTMLAMH.

2. HaznadeHue u 0cBOGOKIAEHHE OT JOJSKHOCTH
cexperaps HabmionateabHoro cosera

8. Cexperapb HabmonarensHoro coBeTa HasHayaeTcss  pelleHueM
HabmoparensHoro  cosera M0 HpejCTABNEHWIO  HCTIONHUTENHHOrO  OpraHa
[pennpusatus nmudo oasoro w3 uineno HabmiomaTenbHOro coseTa I IpennpusiTus.
Habmoare bHeii  coBer NPUHAMAET peLIeHHE 110 KaHIUJaType CceKpeTaps
Habmoniatensoro = cosera  OONBINMHCTBOM — TOMOCOB ~ OT  YYacTBYIOIIMX B
COOTBETCTBYIOIIEM 3aCEIAHHH.
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9. K kaHmumaTy Ha JO/UKHOCTH cekperaps HabmromaTensHOro coBeTa
[IPEABABISIOTCS ClIeLyIoIIe TpeOOBaHHS

1) BBICIIIEE FOPHUAMYECKOE W/WJTH IKOHOMHUTECKOe 00pa30BaHuUE;

2) HallMgMe OIbITa PAGOTHI B 00JIACTH KOPIIOPATHBHOIO YIPABIeHus i (WIH) IO
CITEI[HATILHOCTH HE MEHee [BYX JIET; :

3) GesympeuHas AejioBas perry Talus;

4) orcyreTBre ahGUIMpoOBaHHOCTH K [IpeinpusaTaro;

5) oTCyTCTBHE ~ HeTIOralleHHOM WM~ HECHATOW B YCTaHOBJICHHOM
3aKOHOATEILCTBOM ITOPSIJIKE CYIIMMOCTH.

10. B oTHOIIEHNN KakIo¥ M3 Kapauuaryp B HaOmromaTelnbHBIA COBET JIOJDKHA
OBITh IIpeJicTaBIeHa Cile/lyIoulas HHPOPMaIKs:

' » 1) pamumus, ©MsI, OTYECTBO KaHUIaTa;

2) Ol POIKIEHHUS;

3) 06pazoBaHye, CIENWANLHOCT II0 OUIUIOMY (JHUIUIOMam), CBEACHHS O
[TOBBILIEHUN KBATU(PUKAIMH 1 TIPO(QeccroHaIbHOM IIEPENOoAr0TOBKE; :

4) ceeienust 00 omBITE PabOTHI 38 MOCIEMHUE IIATh JIET;

S)cBejeHMss O TOM, sIBIsieTcsl JTH Kapauaar a@QUIMMPOBaHHBIM JTHIOM
[Ipenupustus;

6) mECHEMEHHOE 3asiBIIEHHe KaHIUIATa O Ha3HAYEHUH Ha JIOJDKHOCTH CeKpeTaps
Hab6nromarensroro cosera [ Ipeanpustas.

11.C smuoMm, HasHadaeMbIM cekperapeMm HaOmromaTenbHOro  COBeTa,
3aKIoYaeTcs — TPYJAOBOH  HOTOBOp  Ha  CPOK,  ONpEJENeHHBIH  pelleHHeM
HabroarensHOro cosera.

12. Tpymosoli  moroBop ¢  cekperapeM  HaOmomarensHOro — coBera
roznuckBaercs or uMenn Ipennpustus [pencenarenem HabmronaTe sHOTO cOBeTa
FUTH HHBIM JHIIOM, YIIonHOMoueHHbM HaOonaTeIbHbM coBeToM [Ipe nupusaTus.

Tpy/10BO¥# TOTOBOP MOJKEH MPEIyCMaTpUBATH OTBETCTBEHHOCTH CEKpETaps
Ha6mogarelbHOTO  coBeTa 3a pasriialleHHe WH(pOPMAaIlMH, COCTABIAIOIEH B
COOTBETCTBMH C .HOpMaMH JIEHCTBYIOLIEr0 3aKOHOZATeNbCTBA M BHYTPEHHUMH
noxymentamu Ilpemmpusitus  ciy:keOHYI0 WM KOMMEPYECKYIO TauHy, a Takke
obsi3annocTs  wHboOpMHupoBaTh  HabmromaTenbHBI  cOBeT O  BO3HHKHOBEHHH
0OCTOSTENBLCTE, B CHIY KOTOPHIX cekperaph HabiromaTelbHOTO cOBETa CTaHOBHTCS
addummupoBaHHBIM JIULOM [IpenmpusTus. :

13. HabnronarensHbiii coer [lpemmpustus BIpaBe B JI000€ BpeMs MNPHHATH
peliene O J0CPOYHOM TpeKpalleHHn IoJHOMOYHH cekperaps HabmomaTensHOro
coBeTa.

JlocpouHoe TIpeKpaleHre TPYA0BOIO JOrOBOpa OCYIIECTBIAETCS B IOPSIKE,
YCTAHOBJIEHHOM  TPYAOBBIM  JIOTOBOPOM M 3aKOHOJATENLCTBOM  PeciryOmuku
Kazaxcras.

14. PemmeHne o HasHadyeHWM HOBOTO cekperaps HalmromarenbHOro cosera
MOJKET OBITh IPHUHSTO OTHOBPEMEHHO C IPHUHATHEM PEIICHUS O TOCPOYHOM
“[IpeKpalleHrn IIOTHOMOYHH IefCTBYIOIeTo cexpeTaps HabmonarepHoro coBera.

3. @yuxnnu cexperapsa HabmogareasHoro copera
15. K ocroBHBIM QyHKIHAM cexpeTtapst HabaromarespHOro copeTa OTHOCHTCA!
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1) obecreuerue 3 GEeKTUBHOCTH KOPIIOPATUBHOTO YIPABICHMS, B TOM THCIIC:

- yqacTHe B pa3paboTke BHYTPEHHHUX TOKyMeHTOB IIpenpusitis;

- B3AMMOMEHCTBHE CO CTPYKTYPHBIMU IOMAPA3HENCHUSIME H  JOJDKHOCTHBIMU
munamy 1lpemmpusitust ¢ Ieliblo  oOecriedeHnsl MCIONHEHWsS HOPM H TpeOoBaHHH
saKoHomaTeasCcTBa Pecnybmukn KazaxcTad B '00IacTH KOPIOPAaTHBHOTO YIPaBICHMA,
Verasa i BHYTPEHHEX JOKYMEHTOB IIpeImpraTis;

-aHaNIW3  CJOJKHBINEHCS — TIPakTHKHA  KOPIOPaTWBHOIO  YHpaBICHHS B
[peanpusaTin, pa3paboTka MpeIoKeHUH 110 €€ YIIydIIeHHAIO;

2) opraHu3anys TIOJATOTOBKM M OOecliedeHHe BBIHECEHME BOINPOCOB Ha
paccMoTpeHme  YIIOTHOMOYEHHOMY OpraHy B COOTBETCTBHU C TpeOOBaHUIMH

_ TEHCTBYIOIIETO 3aKOHONATeNbCTBa, YCTaBa W MHBIX BHYTPEHHUX JOKyMCHTOB
IIpeATipusaTHSs, B TOM YHCIIE: ;

', -y4er  TPUHUMAaeMbIX  YTOJIHOMOYEHHBIM  OpPraHOM pelieHud |
pH(pOopMUpoOBaHIe WieHoB Habro1aTeIbHOro COBETa O PeICHHAX YOJIHOMOYEHHOTO
opraHa;

-peanuzanus TpeOOBaHMK YIIOJHOMOYEHHOIO OpraHa, HabmogatensHoro
COBETA O BEIHECEHUH BOIPOCOB HA PACCMOTPEHHE Y IOJTHOMOUEHHOMY OpPraHy;

- yyeT MOCTYTAIOIHUX TpeOoBaHuH; ,

-pHpopMupoBanue wieHoB HabmomatenpHOTO COBETa O TpedOBaHUAX
VIIOTHOMOUEHHOI'O Oprafa;

-y4acTHe B I[OJArOTOBKE JOKYMEHTOB H HHQOPMALUH, — IIOUIEKAIINX
Ipe/lOCTABIEHHI0  YTIOIHOMOYEHHOMY  OpraHy; KOHTPOJE — CBOCBPEMEHHOCTH
[IOATOTOBKH TAKUX JOKYMEHTOB,;

- mpenocTapienue dmenaM HalOmonarelsHOIO COBETA, [ODKHOCTHAIM JTHIAM
IpeanpusTst BOZMOKHOCTH 3HAKOMUTBCS ¢ PEIICHISIMA VTII0IHOMOYEHHOTO OpraHa,
[TOJIrOTOBKA KOTIUI PEITEHMH;

- KOHCYJIBTAIHs 110 BOIPOCAM, CBA3AHHBIM C MPOLEAYPOH BBIHECEHHUS BOIPOCOB
Ha paccMOTpeHre Y IOJTHOMOYSHHOMY OpraHy.

3) ooecneqeﬁﬂe pabotsl HabmogaTeTbHOTO COBETa, B TOM THCIIE!

- pa3hACHEHWE BHOBb  H30paHHBIM  <WIEHAM HabmomaTelbHOrO  COBETA
neiicreytomue B [IpeanpusaTiy mpaBuila JeATeaIbHOCTH HabrogaTteIsHOIO COBETa U
MHBIX OpraHoB [IpenpuaTus, OpraHu3alioOHHYI0 CTPYKTYpY [IpeanpusTis i HHYro
UHQOPMAIIMIO, HMEOIIEH 3HaueHHe JUId HAJUIeKAIIero MCIONHEHHS —HICHAMH
Ha6momaTtebHOro CoBETa CBOUX 0053aHHOCTEH;

- oxazaHme  copeiictBus Ilpencemaremo  HabmojareipHOro  cOBeTa B
HHaHHpOBaHHH paboTel Habmo1aTeIbHOr0 COBETa;

- c6op npemnokenuii ot wieHos HabmogaTeIbHOTo COBETA 110 (hOpMHUPOBAHHUIO
mrana paborsl HabmogaTtelbHOI0 coBeTa M Mpe[CTaBICHUE MpoeKTa MIaHa paGoThI
Hab6momarensaoro corera [Ipencenarenno;

- HeIIOCPEACTBEHHOE ydacTHe B IOJCOTOBKS IIPOEKTa ITOBECTKH O9EPEAHOTO
_sacefanmss  HaGnromarenbHOro  coBeTa B COOTBETCTBHM  C PeII0KEHUSIMH,
- TIOCTYIHMBIIMMHU OT 4JICHOB Ha6110/1aTeIbHOr0 COBETA;

- y3BellleHre djieHoB HabmroxarelIbHOro0 COBETa H [PUTTIAIEHHBIX JIHIl O
BPEMEHM U MECTe IPOBEICHMS 3aceIaHtsL;
- [IOJICOTOBKA M pACChUIKA MaTepUajioB [0 BOMPOCAM IOBECTKH  JHS,



HeOBXOMMMBIX Ui TIpepnpuaTis W TPOBEJIEHMs 3aCCHaHu HabmronarensHoro
COBETA; '

- MOIArOTOBKA 3alpOCOB M OTBETOB HA THChMa OT uMeHn HabiromarelbHOro
COBETA;

- obecrieueHne IIpeIOCTABNCHAS  HIICHAM HabmonaTeIbHOro coBeTa
3ampalMBaeMoi HHHGOPMAIMK O AeATeIbHOCTH [IpennpusTus;

-TIpE  TIPOBEIEHMH 3a09HOrO  3ace/aHui HabGmaronaTeasHOTO  COBETA  —
[MOArOTOBKA OloJUTeTeHed M 3a0THOIO roJIOCOBaHMs, oOecleyeHre pPACCHIIKH
GromereHeil W cOOp IIOJIYYEHHBIX GroieTeHei, a TakkKe IIOOBEJCHUE WTOrOB
FOTOCOBAHMS TIO BOIIPOCAM ITOBECTKY JIHS 3aCe Attt HabmonaTeIHOTO COBETA.

B8 NS B cnyTae HeOGXOIMMOCTH  JIOBeJleHre 10 PabOTHHKOB [TpeAmprsI T
MHGOPMAITHE O MPUHATHIX PEHICHUSX Ha saceqaHusax HaOio1aTeIbHOTO COBETa, ;

* - OCyIl[ecTBIsIET ~ KOHTPONL 33 HMCIIOJTHEHMEM  aIpecHBIX pEeTIeHII
HabmonateasHOTro COBETA;

- [TOJTyUeHHe B CTPYKTYPHBIX NOAPasIe/eHIIX [IpepmpusTus U Ipel0CTaBICHIE
ynepaM HabmoaTeasHoro COBETa HEOOXOMUMBIX HOKYMEHTOB H pHbOPMaLUKA O
nesterbHOoCTH [ IpeAnpusa T, ,

_ obecriedenue cOOJNOJEHUs MOpsIAKA ITPUHATHA pellleHu# 10 CHelKaM, B
KOTOPBIX MMeeTCst KOHDIUKT UHTEPECOB;

4) obecrievuenre XpaHeHUA:

- [IPOTOKOJIOB 3aCe/aHuH HabnromaTeIbHOTO COBETA;

- pernenuit  HaOmonaTen-HOro  COBETa, IPUHAMAEMBIX IIyTEM 3a09HOTO
rOJIOCOBAHMS;

_GrojuleTenel Ul TOMOCOBAHWS, HAIpaBICHHBIX B HaomoaaTenbHblid COBET
gqrmegamu HabmoaTeIpHOT0 coBeTa Ul MPHHATHA pellleHui, MTPUHIMAEMBIX ITyTEM
320YHOTO TOJOCOBAHMS;

_BejleHME  JENONPOM3BOJCTBA W apXHBad JIOKyMEHTOB ¥ MaTepuajoB
Habmoare1bHOro COBETA, mpejlocTaBlIeHMe  JOKYMEHTOB M BBIITHCOK
3aHTEPEeCOBAHHBIM JTMLAM;

- BeJIcHME y4yeTa M XpaHeHHe BXOJISIIIIEH MOKyMEHTAuio u KOIIAH HMCXOIIIEN
JIOKYMEHTaLUH Ha6mroiaTeabHOTO COBETa, ;

-yueT W {IOBEIeHHe JIO CBEICHHMA yUacTBYIOIMX B 3acellaHuK HICHOB
Hab o 1aTeIbHOrO COBETa HH(pOpPMAIUK O NOCTYIMBIIKX OT OTCYTCTBYIOLIMX UIEHOB
Hab:11o1aTeIbHOr0 COBETa IMChMEHHO M3JIOKEHHBIX MHEHHUH 10 paccMaTpUBAEMbIM
BOIIPOCAM TIOBECTKH JIHS.

5) B X0Jie MPOBEIEHHs 3ace/lanus OCYILECTRISAET:

- y4eT, IOCTYMAIOMUX B HaOJIFOATENBHBIH COBET MPEAIOKEeHIH O IIPOBEACHHH
ero 3acelaHmii M BOIPOCOB, MOCTyNAROMMUX I paccMOTpeHHsl ¥ PEHICHIS
HabI01aTeIbHBIM COBETOM;

- pacrpe/lelsieT MOCTYIHBIINE BOIPOCHL IO HalpaBJIeHUSM esITeIbHOCTH, B
KOTOPBIX TaKMe BOIPOCHI BO3HUKIM H TpeGytoT CBOETO PeLICHHU, coobmiaer
" [Ipencenarelto HaboaaTeIbHOT0 COBETA O TMTOCTYIHBIITHX BOIIPOCAX;

' _onoBemaer Beex wieHoB HaOmonaTeldbHOro coBeTd O [IOCTYIUBIINX B
Ha6moarenpHbl cOBeT MPEITOKeHNAX W BBIICHACT 3aMHTEPECOBAHHOCTE KaXKIOr0
JI3 YIIEHOB B pACCMOTPEHMHU ¥ PEIIEHHH BOIPOCOB, YKA3aHHBIX B IIPEIUTOKEHIIX;
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- perucTpanuio djeHos HaOmonaTenbHOro coBeTa, INPHHUMAIOMINX y4acTHe B
3aceaHuHu;

- o1 pykosozucTBoM [Ipencenarens HabmongarensHOro coBeTa BejleT IIPOTOKOJI
3acelaHnii, OCYIIECTBISET KOHTPOIb 3a MCIIONHeHHMeM penreHui HabimomatenbHOro
COBETA; i

- BEITONHsieT nopydenns [Ipencenarens HabnronaTensHOTO COBETA,;

- KOHTPOJIb 3a OPraHM3AlMOHHBIM M TEXHHYECKHM TIPOBEIeHHEM 3ace[aHuH
HabGmomaTensHOro coBeTa;

- OPraHM3alMIo BeJICHMs 3allicy Xoja 3aceqannii HabmoqaTensHOro cosera, B
TOM YHCJIE, ¢ COTTACHS IPUCYTCTBYIOMMX YIEHOB, Ha ayIH0-, BUICOHOCHTEIIH;

- IOJIrOTOBKY IIPOEKTOB [IPOTOKOIBHBIX PELICHHUH,

_peserme,  ohopMIeHMEe M - TOANMCAHHE  TIPOTOKOJOB  3aceJaHuH
[465110/1aTeNBHOr0 COBETa U BBHIIMCOK M3 MPOTOKOTOB 3aceqanui HabmomaTeabHOro
COBETA;

- PACCBUIKY JIOKYMEHTOB, YTBEPKIeHHBIX HaOmo1aTeIbHbIM COBETOM;

- WHBlE TIOTHOMOYHMS, CBSI3aHHBIE C JIENOMPOM3BOACTBOM M OpTaHH3alUel
nedaTenbHOCTH HabmonaTensHoro coBera;

6) XpaHeHue JIOKYMEHTOB H packpbitie HH(popMmammy o IlpennpusTim, a
HMEHHO:

- obecrieyeHne XpaHeHus JOKYMEHTOB, NPEIyCMOTPEHHBIX SaKOHOﬂaTeHBCTBOM
Pecny6uku Kazaxceran, B YeTaBe i MHBIX BHYTPEHHUX JOKyMeHTax IIpeqmpusaTus;

- [IpeJlocTaBieHle 3aKOHHBIM IIPeJICTABUTEILIM VIIOIHOMOYEHHOTO OpraHa
jocryra K qokymeHTam [Ipeanpuaris B yCTaHOBICHHOM IIOPATIKE;

- OpraHM3alMsi  W3TOTOBJEHMS  KOIHME  JOKYMEHTOB IO  TPEOOBAHHIO
VIOJIHOMOYEHHOT0 opraia i 4wieHos HaOogaTe bHOro coBeTa;

- yuacrue B yuere adGuirnpoBaHHbIX Tuil [Ipeampustus;

- OpraHM3alls TOArOTOBKM ¥ CBOEBPEMEHHOHM IIOJ@4Yd TOCYNapCTBEHHBIM
VIIOMHOMOYEHHBIM OpraHaM ¥ OpraHu3alusM (myOIuKaluy B YCTaHOBJIEHHBIX
CTydYasix) OTYETOB, COOOIICHHMI O CYIIECTBEHHBIX (akTax, yBeIOMIEHHH, HHOH
WHQOpMAIUH, nouiesKanteit packpsITaio [Ipenmpusitaen;

-y9acTHe B AaKTyanu3aluyd HHOOpMAnuy O(UINATBHOIO MHTEPHET- pecypca
[Ipeanpusitiast;  *

7) opraHu3anms B3auMoaecTBUS MeXK Ty opranaMu [pennpustis, B TOM YHCIIE:

- CBOGBPEMEHHOE BBIABICHUE HA3PEBAIOIIUX KOPIIOPATHBHBIX KOH(IMKTOB u
KOH(JIMKTa MHTEPECOB, HWH()OPMHUPOBAHHWE O HUX COOTBETCTBYIOIIMX OpraHoB
(momkHocTHRIX i) [TpeanpusaTus, NPUHATHE Mep [0 X NPeAOTBPAIlEHHIO M, TPH
HEOOXOIMMOCTH, OobecleueHre paspeliernss KOHMIMKTOB KOMIIETCHTHBIM OPTraHOM
(omKxHOCTHRIM JuLoM) [ penmpusarus;

-ygacTHe B JIOACOTOBKE W pealW3alliy¥ pelleHHH O peopraHu3aliu
[Ipennpusitus;

- yBeJIOMJIEHHE KPEIUTOPOB B Cllydae IPHHATHS PELIEHHS O peOpFaHHBaHHI/I
pearpustris;

- yuacTHe B HCKOBOM, IIPETEH3HOHHOK paboTe 1m0 BOIPOCAM INPUMEHEHHS HOPM
3aKoHOnATenbcTRa Pecnybmukn Kazaxcran B 00/1aCTH KOPIIOPATUBHOTO YIIPABJICHMU,

- MHBIX YCTAHOBIIEHHBIX 3aKOHOAATEIHCTBOM KOPIIOPATUBHBIX IIPOLIEAYP.
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4. IlpaBa u 00513aHHOCTH CeKpeTaps HabJsrogaTelLHOI0 coBeTa

16. Cexperaps Ha6mozarenpHoro coBeTa IMpH OCYIIECTBICHHM CBOMX IIPAB M
HCIIONHEHHH O0Os3aHHOCTE JIOJDKeH JEHCTBOBATH B HHTEpecax [pennpusitus,
OCYINECTBISATH CBOM IIpaBa 1 HCIOIHATH 00s3aHHOCTH T0OPOCOBECTHO U PA3yMHO.

17. Cexperaps HaOmogarensHOro cOBETa B Hpeleilax CBOEH KOMMETEHIUH
BIIPaBE:
' 1)sampammBath M HoNy4aTh |y  AODKHOCTHBRIX  JIHN [IpennpusTys,
PYKOBOZUTENIEH €ro CTPYKTYPHBIX rTopasjielie il ¥ pabOTHUKOB THOOPMALHIO U
JIOKYMEHTBI, HEOOXOMMBIE JUIsI BBIIOJTHEHHS BO3TIOXKEHHEIX Ha HEro 3ajady; ‘
2) KOHTPOIHPOBATE  KCIOTHEHHE pEIeHUH, TPUHATHIX YIIOJHOMOYEHHBIM

_opranom 1-HabmogaTenbHBIM COBETOM;

» 3) mpearath BOPOCHL B IIOBECTKY JIHS 3aCe/IaHHA Hab6mrogaTeTbHOIO COBeTa U
peoIuuTensHoro oprana I[peanpusaTis,

4) OATOTABIUBATH ¥ HANPABMIATH YIIOJHOMOYEHHOMY OpraHy OTBETBI Ha ero
KOppecroHmeHIio (B pamMkax — BONPOCOB  KOPHOPATHBHOIO yIIpaBIeHNUs );
IPeOCTaRIATh,  MaTepHanbl [0  BONPOCAM, BHIHOCHMBIM  Ha paccMOTpeHHe
VIIOMHOMOYEHHOMY OpTaHy, MOKYMeHTH! IIpeqmpusris, TOANeNamiue XpaHCHUO,
3aTpardBarolie MHTEPEeChl YIIONHOMOYEHHOIO OpraHa, a Takke [IOJATOTaBJINBATh
OTBETH! [0 MHBIM MOCTYIIMBIINM BOIPOCAM B PAMKAX [OIHOMOYHH, PENOCTABICHHBIX
cekperapio Ha6miogaTesbHOrO  COBETa  JSHCTBYIOMIMM  3aKOHOJATEIIECTBOM 5
BHYTPEHHUMHU JOKyMeHTamu L IpeArpus s, A

S)sampammBate  HHGOpManuio |y OamaHCONEepIKaTeNs Ilpenmpusitus 00
omepalysax, 3apeTUCTPUPOBAHHBIX B PEECTpe Gamancomepkarens llpeaupusaTist, a
TaKKe HHYIO HHQOPMAIHIO U3 PeecTpa, HEOOXOMUMYIO quist [ Ipe npuATHA;

6) IPeNOCTABIATs  OadaHCONEpXaTemo  MOKYMEHTAIMIO,  CBASAHHYIO ¢
pMyITecTBOM [Ipe/ipHATHs | HEOOXOAMMYIO GamaHcoepKaTeIIo [is HaIJIeKaIIero
BejeHus peectpa [IpempusaTis.

18. Cexperaps HabmonareasHOro COBETA 00s3aH:

l)crporo cobmomaTh B CBOEH IeATENBHOCTH HOPMBL H TpeOOoBaHHU
sakononatensctsa Pecrrybmmin  Kasaxcran, Ycraa, Kojexca KOpHopaTHBHOTO
ynpasienus [[peIITpusTus ¥ ero BHyTPEHHUX TOKYMEHTOB; :

2) PYKOBOCTBOBATHCS B cBOEH JesTeJIbHOCTH JeMCTBYIOIINM
3aKOHOIATEI6CTBOM, PEUICHUIMHA Y IOTHOMOYEHHOr0 OpraHa H HabmropaTenbHoro
COBETA,;

3) ucronusaTh mopyuerus [Ipencenareis HabGarogaTellbHOro COBeTa;

4)no rtpebopanuto HabmogareIbHOro  COBETa OTUUTHIBATECS O  CBOEH
JeATeILHOCTH NIepe/l HHUM; :

5)uadopmupoBaTs HabmonarensHslid COBET O BOSHHKHOBCHHH CUTYaIUH,
CO3AIONMX YIPO3y HapyIIeHHS HOPM JEHCTBYIOIIEro 3aKOHOMATENILCTEA, Ipas
VIONMHOMOUEHHOTO OpraHa, a TakKe BO3HHKHOBEHMS KOPIIOPaTHBHOIO KOH(IIMKTA U
KOH(IHKTa HHTEPECOB.

5. YVeaoBus omjiaThl TPyJa U NPeMHPOBAHUS
cexperapst HabmiogaTeapHOro copera
19. 3apaGoTHas miata Ccexperaps HabmonaTembHOTO COBETa OINpPENEIACTCA



CYMMOH YCTAaHOBIEHHOTO TPYIOBBIM IOTOBOPOM (IOMOIHUTENBHBIM COTJIATIICHUEM )
TONMKHOCTHOTO OKJaza M JPYTHX BBILJIAT KOMIIEHCAIIHOHHOTO W CTUMYJIHPYIOIIETO
xXapakrepa B COOTBETCTBHHM C 3aKOHOJaTenbcTBOM Pecmybnukm KaszaXcTaH #H
HacTosuM [lonoxenueMm.

20. Hauncnenne 3apaboTHOM IUIATHI IIPOU3BOIMICS B COOTBETCTBHH C tabeneM
yueTa HMCHOJNB30BAHMS pabodero BpeMEHH. Y4eT (QaKTHUeCKH 0TpabOTAHHOTO
cexkpeTapeM HaOoaTeTbHOTO COBeTa BPEMEHH OCYIIECTBISETCA OTBETCTBEHHBIM
CTPYKTYPHBIM TOZpasnenenuem [IpeampusaTus.

21. [opamoK  BHILTATHl 3apaloTHOM mmathl cekperapro HabioxarensHoro
coBeTa OIpeieseTcss BHYTPEHHUM JIOKyMeHTOM [Ipennpustus, peryIupyromum
GUCTEMY OTIIAThI TPY/A IITATHEIX PAOOTHUKOB.

»22. PasMep HO/DKHOCTHOTO OKJafa M YCJIOBHA BO3HAIPaXKIEHHS CEKpeTaps
Habmromatensnoro  cosera  llpeampusités, He  yCTaHOBJICHHBIE  HACTOAIIHM
[onosxerueM, onpenenstoTes pemerreM HabrogarebHOro coBeTa [IpennpusTus.

23.Ilo pemenmo HabmronarenpHoro cosera IlpennpusTus —CceKpeTapro
Hab6ro1aTenbHOro cOBeTa MOMKET BBIIIAYUBATECHA IIPEMHSA IO pe3ysibTaTaM €ro
paGOoTHI 3a OTYETHBIH TOJI, B Clly4ae KadeCTBEHHOrO ¥ Pe3yNbTaTHBHOIO BBIIIOIHEHHS
UM CBOMX (DYHKIMOHAIBHBEIX 00s3aHHOCTEH, B pazMepe, He IPEBBIIIAIOMIEM pasMep
OJIHOTO JIOJZKHOCTHOTO OKJIa(a.

24.B  decTh  Tpa3NHOBaHUs  HAIMOHAJIBHBIX,  IOCYIapCTBEHHBIX . H
podecCHOHATBHBIX TTPa3AHUKOB B Pecybiuke KasaxcTan 3a c4eT SKOHOMMM CPEJICTB
Qorma ommarel Tpyna (mazee — ®OT) momyckaercs IpeMHPOBaHHE CEKpeTaps
HaGmogatensHoro cosera I[lpeampusaTHs B pa3Mepe, COOTBETCTBYIOIIEM pasMepy
MPEMUANILHOM BHIIIIATH! 10 TAKHM CITydasM paboTHHKY [IpenpusiTis ¢ JOJDKHOCTHBIM
OKJIAJIOM, SKBHBAJIEHTHBIM JIOJDKHOCTHOMY OKIagy cekperaps HabmoparelsHOTo
coBera.

CooTseTcTBylOIiee NpeMUpOBaHUE OCYIIECTBIACTCS Ha OCHOBAaHMM IIPHKasa
PYKOBOJIMTEHS. UCTIONHUTENbHOr0 oprapa [Ipeampusatus j1ubo JHIa, MCTIONHSAIOMEro
€r0 0043aHHOCTH.

25. [IpemupoBanue cexperaps HaOmoxaTensHOro copeTa, MNPeayCMOTPEHHOE
pacrosiuM Llomoxxenrem, He TIPON3BOIUTCS B IEPUOJ MCIIHITATEIIFHOTO CPOKA H IPH
HaJIMYUH Y HeTo HE CHATOrO AUCIUINIMHAPHOTO B3BICKAHHUA. :

26. Exeroasli OTLIaYMBAEMEIN TPY1OBOU OTIycK CeKpeTaplo
HabnrogartensHoro coBera  IIPEAOCTABISAETCS B COOTBETCTBHH  C TIPUKA30M
pykosoaurens MenomrurensHoro oprada [Ipeanpustus Ha OCHOBaHHM 3asBICHMS Ha
mvst Tlpencenarenss HaGmromarenbHoro coBeTa, IIPU  YCIOBHHM  IONOKUTEIBHOM
peszomouuu [Ipexcenareins HabnrogarensHOro coBeTa. '

27. Cexperapto HabmonarensHoro cosera IIpemmpusitus OCYIIECTBISIOTCSA
JOTIIATEL, MPEAOCTABIIFOTCS TapaHTHH W KOMIIEHCAl[MOHHBIE BBIIUIATHI B pa3sMepax,
IIPeLyCMOTPEHHBIX TPy I0BBIM 3aKoHoaaTenscTBOM Pecmybmuku Kazaxcras.

28. Cexperapio HabmopmarensHoro coBeTra I[lpemmpmstus, MpolleAmeMy
WCIBITATETBHBIH  CPOK MO0 IpHHATOMY Ha padory 0€3 TakoBoro, IIpH
[peOCTaBIeHNH E©KETOTHOTO OIJaYMBaeMOT0 TPYJOBOIO. OTIIYCKa BBIIIIAYHBACTCS
noco0ue Ha O3JOPOBJIEHHE B pa3Mepe OJHOr0 JOIDKHOCTHOI'O OKJIada OLMH pa3 B
TEUECHHME KaJeHJIapHOTO IOJIa.
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29. Cekperapio Habmo areIsHOr0 COBETa OKa3pIBaeTCs MaTepUabHast IIOMOIIE
sa cuer sxomomun cpeacts ®OT B pasmepe 30 (TpUALATE) MECSYHBIX PacUeTHBIX
MOKa3aTellen.

MarepHalbHas [OMOIIb, MPeLy CMOTPEHHAs HACTOAIIMM IIyHKTOM, OKa3bIBAETCS
HA OCHOBAHHE KOTHI TOATBEPIKIAIONMX JOKYMEHTOB (CBHAETENHCTBO O POIKIEHUN
(ychIHOBIIEHHE/yI0UEPEHHE), CBHIETENLCTBO O Gpaxe, CBHJETENLCTBO O CMEPTH) B
CIIEYIOIIHIX CIyJasx:

1) posxmenust (yChIHOBICHU, yIouepens) pedeHKa;

2) 6paxocoueTanus cekperapst HabromaTebHOro COBETa,

3) cMepTH cynpyra (Cymnpyri) CeKkperaps Ha6monaTeTpHOTO COBETA MM €r0

.OIM3KMX  POJCTBEHHMKOB (ponmTernel, [erel, YCBIHOBHTENEH, YCBIHOBJICHHBIX,

TIONHOPOJIHBIX M HETIONMHOPOAHEIX OpaTheB U CEeCTEP).

+ 30. He mnpemycmoTpenHbie HacrtosiaM IlomoxerneM BBITLIATEL CEKpeTaplo
HabromaTeIbHOr0 COBETa, BKIIIOYAs WHEIE BUIBI BO3HAIPaXKICHUM, JOIUIAT, HaI0aBOK,
mpeMuil U ApYruX (popM MaTepHajbHOTO HOOMPEHU B JIEHe)KHOW MM HaTypalbHOH
Gopme, 3arperaroTcs.

6. O6ecneyenne nesireJpHocTH cexperaps HaduaroaaTelbHOro copera

31. B rensx wHamrexkamero # 3(QQEKTHBHOTO BBIIOTHEHMUA 0053aHHOCTEH,
cexperaps HaOmojarebHOrO COBETA  JIOJDKEH G6LITh ObecriedeH HEeOOXOIUMBIMH
OPraHU3alMOHHO-TEXHUYECKAMHY YCTOBUSIMH, B TaCTHOCTH:

1) Cexperapsh HabmroJaTelIbHOTO COBETA AOKEH HMETH OTHEeNbHBI KaGUHeT,
HAXOMSIANCS HEIMOCPEJICTBEHHO MO MECTY HaxOXKICHIA ouca [EHTPAILHOIO
artmapata [ [pennpusiti; '

2)paBouee MecTo cekperaps HaOmonarembHoro cobeta JOIDKHO — OBITH
obecreueHo IePCOHANbHBIM KOMIIBIOTEPOM, a CaM CeKpeTapb HabromaTeIbHOrO
COBETA — MEPEHOCHBIM KOMITRIOTEPOM (Notebook);

3) Cexperaph . HaGmonarenqpHoro  cosera  IOJDKCH OBpITH  OOecreueH
HeoOXO0MMOI OPIrTeXHUKOH, cefidoM, HecropaeMbIM MeTalITIECKIM mKapoM I
XpaHeHHs J0KYMEHTOB, 4 TAKKe CIPABOYHON 1 [IEePUOIIEeCKOM TUTepaTypou.

32. Pasmep KOMaHJMPOBOYHBIX PacXo/ioB (cyrousble, Ppacxolbl I10 HAUMy
SJKUIIOTO MOMEIef s, PacXoIbl 10 MPoe3/y K MecTy KOMaHANPOBaHUs H 00paTHO) HILA
cexperaps HaGioaTelbHOrO COBETa ONPELIACTCs B COOTBETCTBHHU C BHYTPEHHUMHU
nokymenTamu 1IpenpusTus.

7. OrRercTBeHHOCTH cekperaps HabsronaTe1bHOro COBETA

33. Cekperaps HaliogaTeT-HOro COBETA HECET OTBETCTBEHHOCTR neper
[IpepnpustieM 3a  YOBITKM, HNPUIUHCHHBIC [pejpuATHO ~ €ro  BUHOBHBIMHU
reficTeusiMm  (OesfaedcTBMeM), B MOpsAKe,  YCTAHOBICHHOM JEeCTBYIONIUM
3aKoHOIaTebcTBOM PeciyOnuku KaszaxcraH.

34 32 HeHCIIONHEHHe TIUIM  HEHAJJIe)Kallee — WCIONHEHHME  CeKpeTapeM
Ha6monaTe IbHOTO COBETA BO3JIOKEHHBIX HA HETO 00sI3aHHOCTEH, a TaKXKe B CiIydae
BRISBICHMsS.  (AKTOB  HapylleHHs  TPyAOBOH  IMCLMIUIHHEL 11O PEIIeHHIO
Ha6ronaTepHOTO coBeTa K cekperapio HabmomarelbHOro COBETa MPUMEHSIOTCA
MEpBI BIBICKAHMsl B COOTBETCTBUMU C TPYIOBBIM 3aKOHOAATEILCTBOM.
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35. Cekperapr HabmomaTensHOTO coBeTa HeE  BIpaBe paslilallaTh CBELEHHs,
COCTaBIISIOIIME COMJIACHO IeHCTBYIOEMY 3aKoHOoHaTenscTBy Pecmybnuku Kazaxcran
M BHYTPEHHHM moKyMeHnTam llpeanpusTusi KOMMEpUYecKyro TalHy, a TaKKe HHYIO
KOH(QUICHIIMATBHYIO HH(OPMAaIHUIO.

' 36. Cekperaps HabmomaTenpHOTO COBETa He BIIpaBe UCIOJIB30BATH JOCTYIIHYIO
eMy mH(GOPMAIINIO OTpaHUYeHHOT0 JocTyna o [IpennpuaTuu B IUYHBIX [ETISIX.

8. 3aKk/I04YHTe/IbHbIE IT0J0KEHU S
37. Mcionnenue obsi3aHHOCTEH cexperaps HabmomaTe sHOro coBeTa, B CiLydae
ero OTCYTCTBHUS, OCYIIECTBISIET JIMIO, KOTOPBI HAa3HAYAETCS 110 DEIICHUIO
. HabmonatensHoro cosera u3 yucia pabotHukos [Ipenmpusarust.

» 38. Ecmm  oTmeneHBle NOYHKTHEI- HacTtosmiero [lonoskeHus BCTyHAlOT B
NPOTUBOpPEYHE ¢ AEHCTBYIOIIMM 3akoHomarenscTBoM Pecmybmmkm KazaxcraH, 3TH
MYyHKTH YTPAuMBalOT CHIY M B YacTH PEryIUpyeMbIX 3THUMH ITYHKTaMH BOIIPOCOB
cledyeT  PYKOBOJICTBOBATHCS ~ HOpMaMH  JEHCTBYIOLIEI'0  3aKOHOIATENbCTBA
PecnyOGmuku KazaxcraH 10 MOMEHTa BHECEHHS COOTBETCTBYIOIIMX HM3MEHEHHH B
gactosiiee [ lomoxenue.



